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RISK ASSESSMENTS

This is a summary of the information available on the national u3a website members’ area.

Why do I need to complete a risk assessment?

The u3a’s insurers expect u3as to take reasonable precautions through risk assessment checklists, and they use these as a basis of any claims made. If a member were injured, our insurance provider would ask for the completed risk assessment to be able to prove how the risk was identified. All groups should complete risk assessments to protect themselves. For most activities, a checklist is sufficient. The more hazardous the activity, the more comprehensive the risk assessment checklist should be. There are model risk assessment checklists for different kinds of low risk activities which u3as can adapt to their situations.

Where do I find the risk assessment checklists?

A copy of the most commonly used checklists will have been sent to you with this summary. Further copies are available on the Hythe & Dibden u3a site in the “information for u3a convenors” section. 

How often do I need to complete a risk assessment? 

Best practice is to complete the appropriate risk assessment checklist at the beginning of each u3a activity if there are any changes. At the very minimum, you should be completing or updating the risk assessment checklist in the following circumstances: 

All groups
· Before the activity takes place in the venue for the first time – if the venue changes a new risk assessment should be completed
· If there is a significant change at the venue that would impact the activity, accessibility or member safety
· If any additional hazards or considerations have been identified since completing the last checklist

If meetings are held at a public venue you should ask for a copy of the venue’s risk assessment. It is a legal requirement for the landlord to have a fire risk assessment. Your landlord is also responsible for maintaining the electrical equipment to ensure its safety and for safety signs (eg fire escape) to be in place and correct.



Outdoor sporting activity groups – as above, with the following additions:
· If the group leader changes.
· If there are new members.

Walking groups – as above, with the following additions
· If the route is different or new.


How long do we need to store each risk assessment checklist? 

You should store each risk assessment for up to three years as this is the timeframe in which a claim can be made

Other risk assessments

In addition to the risk assessments mentioned above, separate assessments are available on the national website:

Other risk assessments

There are other risk assessment checklists available on the national u3a website:
· Day trips
· Holiday travel
· Online based
· Personal member
· Workshop
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